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EMPLOYEE SAFETY DISCIPLINARY NOTICE

Docurnent facls and expectalions. Apply policy consistently, Provide a clear path o safe perfformance.

2 Project 3 Notice
Infarmation Number
] |
4 Jobsite
Location 22 Data
T T
1 Company Employees Tirne: O Dray OO Might O
Information Shift Other
1 T
Employes
6 Job Tite Department [
Crew
4 Employee
Information 7 Suparvisor

1-9 Notice, Emplnvee, and Incident Information compiete factua! information afd foliow appiicable HiE revlew requirements.

4-8 Employee and Incident Detalls

Witness [ Supporting Information

Employes name:

5 Empleyes D (Optional ):
Job tle ! dapartimeant:

& Date and Time of Incident:
Jabsile | arsa:

Emplayes nobified ol meating: O Yes O Mo

Witness namea [ conlacl:

Statemeant abtained: O Yes O Mo

Phato [ wideo available: [ Yes [0 No

Training ! policy record reviewsd: O Yas O Mo
Incident | observalion referenca:

Employes represantativa present: T Yes O No
Othar avidance:

O Drther.

10-11 Safety Rule and Regulatory Reference identifi the specific rule, policy, instruction, or standard lnvaived

; 10 Safety Rule or 2 : Supervisor
REFEREMCE Policy Violated Company Policy Site Procedure InEI:mc:liun Other Reguirement
11 DSHA Standard
REGU#"“DR Referenced (I Manuiacturer Rule Clbent Reguirement Parmit | Flan Mot Applicable
applicable)

Action level: VERBAL WARMNING WRITTEN WARNING SUSPENSION TERMINATION /| OTHER

Fair-process rula: Documenl objactive facls, aliow the ampioves to respond, review relevant policy and prior hislory, apply requiremants

consistantly, protect conlidentiality, and oblain required HR or managament raviaw before final action.
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(I'-E| SITE . | COMMERCIAL DOCUMENT LIBRARY

NUY SAFETYDOC
— ) . . . - R
AT S L T 12-16 Violation, Counseling, and Disciplinary Action record focts, paiicy connection, peior history

COLNS2IG, aoingm, and expectotions,

FACT { VIOLATION ! COUNSELING ! ACTION | FOLLOW RESPOMEIBLE
PRIOR HISTORY EXPECTATION -UpP PERSON

FfEIW | FIEIW

DATE ! ITEM

FfEIW | FIEfIW

FIEIW | FIEIW

FfEIW | FIEIW

FL{EIW | FIE!IW

FIEIW | FIEIN

FfEIW | FIEIW

Entry Key: F = Fact E = Employee Statement W = Witness D = Document ! Recard

Documentation reminder: Separate observed facts from conclusions, cite the applicable rule, record the employee's response, describe
expectations and required training, avoid retaliatory or discriminatory language, and route confidential records only to authorized
parsonnel.
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NDY SAFETYDOC
ey
b i 14-18 Counseling, Action, Training, and Comments

15 Disciplinary Action Taken (Verbal Warning, Written

12-14 Violatlon, History, and Counseling Warhling. Siispanaton; Tarminatian. Obiee

12 Dascrption of the Violation: 15 Disciplinary Action Taken
Observed facts: O Verbal Warning
Safety consequence ! axposure: O Wiritten Waening

Employes explanation:
Rula | expeclation communicated: O Yes O No
13 Pravious Ralated Vielations:

Datas [ nolice numbers:

Paltern / relevance:

14 Corrective Counsaling Providad:

Safe-work expacialion:

O Suspernsicn - datas:
O Termmuination

O Dther:

16 Required Corractive Training:
Training ownar [ dua:
17 Emploves Commaents:
18 Suparviser Cormmenis:

Empluyaa qu%t@s. Wark restrictions | return conditions:
aunsalar / data: i
O Othar: Furiher violation consequences explaimed: O Yes
O Cther:
Follow-Up Expectations and Work Status
I |
Tralning ! Training
Follow-Up Course [
Owner Requirement
T
Employes Restriction [
Work Status Assignment
T
HR Raview ONo O Yas - reviewer: gﬁ::‘i‘ OMo O Yes - reference:
Bty Submitted?
g:ﬁ;f:"}“ Verification | [l Radio [l Phone [Verbal OO
Locatlon Mathod ! Date | Other:
Supporting Documentation Checklist
T T
£ Applicabie rule | palicy E Eﬂdam" pesnyron EJ:;:‘::E" Ginglcyee £l Photos | video / evidence
O Priar related notices O Tradning records O HR / managamant review O Other:

Notice Update [ Appeal / Review

Revize or supplement this notice when material facts change, additional evidence becomes available, required review identifies

an efror,
or an appeal or response (5 submitted. Presarve the original record, document amendments, maintain confidentiality, and follow
applicable
policy, collective-bargaining, employment-law, and record-retention requirements.
|
Amendment |
Appeal No. Date | Time
Mew
Information |
Employee Reviewed /
Response | Authorized By
Review
Decision
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e
e i 19-22 Signatures and Apprnual Emplopee signature ocknowledges receipt, nol necessorily ogreement

SIGNATURE | APPROVAL PRINTED NAME SIGNATURE

19 Employee Signature

20 Supervisor Signature

21 Management Approval

HR / Authorized Review

Required Training / Follow-Up Tracking: Record completion, verification, and any work restrictions.

The employes signature acknowledges receipt and an opponunity o commant; it doas not necessarily indicate agreamant or walve rights.
Refusal 1o -sign may be witnessed and documented according to company policy. Expectations and consequences of further violations
should be explained clearly.

TRAINING { FOLLOW-UP ITEM RESPONSIBLE PERSON DUE f COMPLETED | VERIFIED ! CLOSED

19 Employee Signature | 20 Supervisor Signature | 21 Management Approval | 23 Record Retention
Noti ! '
otice '

Deli O Delivered O Employes declined Dats ! Time
Status Y signature

I Empl i
Tralning / O Complete O Open - refarence: mproyas
Work Status SugEsrvishc

HR Comments

23 Record
Retention Record Filed |
Location | Retained By
Period

IMPORTANT: This notice supporis dooumentation of safety-related discipline but does nod repiace company palicy, coliactive-bargaining requirements, due
process, HR review, employment lEw, ant-retafiation protections, or legal advica. The employer remains responsibie for consisient treatment, factual
accuracy, confidentialily, suthorzation, and securs recaord ratention
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