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EMPLOYEE PPE ISSUANCE &
ACKNOWLEDGEMENT FORM

Izsue suftable PRPE. Confirm training and responsibilities. Maintain clear replacement records

2 Project PPE Issue
Infarmation Record No.
I I
5:;5;‘:;’ 7 Date of
Locatlon Issus
i |
1 Company Employes :
Information Shift £l Day: Clight L1 08ee
5 Job Title | & Department
3 Employee 4 Employes
Information ID (Optional)

=t

=7 Company, Project, and Employee Information complete all identificatinn and issue detalls

8 Reaquired PPE for Job Assignment

PPE Selection / Special Reguiremeants

O Head pratection

O Eye | face prolaction
O Hearing proteclicn

O Hand protaction

O Fool protection

O High-wisibilily appanal

Ol Fall pratection

O Respiratory pretaction

O Arc-rated [ flame-resistant clathing
O Chiamical-resistant clothing

[ Walding / cutting protecton

O Personal fotation davica

O Diher:

O Cilher:

8 Required PPE for Job Assign ment. Confiem PRE sefection 5 based an applicable hargrd assessment and work reguirements

VERIFY

Hazard assessment PPE salaction

Fit ! sizing | Compatibility Training

DOCUMENT lsaue recard Manufacturer infa

Fit-test record | Medical clearance | Other reguirerment

Izsue conditlon: NEW SERVICEABLE

REISSUED REPLACEMENT
Issue rule: PPE must ba suilable. propedy fitted, compatible, inspected, and accompanied by reguired training. Defective, unsultabla, of

contaminated PPE must not ba issued or used. Applicable requiremants take precedence.
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=g
RN e 8 PPE Issuance Table tise one row for sach issued, reploced, o returmed PPE item
MANUFACTURER ! MODEL-PART OUANTI o EMPLOYEE
DESCRIFTION I S1ZE = NUMEER B TV OM AT INITIALS
ISSUE

1

2

3

4

5

G

T

Condition Key: N = New 5 = Serviceable R =Reissued X = Replacement

PPE reminder: PPE is selected after higherdlevel controls are considered. Verify fit, compatibility, limitations, inspection, cleaning,
storage, replacement criteria, and any medical evaluation or fit testing required for specialized PPE.
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i 8-12 Training, Inspection, Maintenance, and Replacement

10 Inspection and Maintenance Responsibilities | 11

9 Employee Training Verification Rispixrsmant Pracadiin

O Purpose and profection axplained [ Inspect before each use

[ Limitations explained O Remave deleclive PPE from service

[ Proper donning ! defling demonstrated O Clean ! disinfect as instructed

O Fit/ adjustment verified 0 Store o pravent damage ! contamination
O Compatibility reviewead O D nat madify PPE

O Inspeclion critefa reviewesd O Obsarve sarvice life [ expiration

O Cleamng / storage reviewed I Follow manufaciurer instructions

O Repiacement criteria reviewed O Report fit { compatibility problams

0 Employee demonstrated understanding O Return emplayer-owned PPE as required
Trainer: Employee questions:

Training date: Suparvisor notes:

Follow-up lraining: Verification inilials:

O Othar: O Othar:

13 Lost or Damaged PPE Reporting

13 Lostor
Damaged PPE Replacemant |
Reporting Issue Location
Contact
I I
Employes
Lost/
Report Date [ Damaged Hem
Time
I I
Woaork
Immediate y .
Replacement O MNa O Yes - item / recond: Eﬂ:l:ﬂ:“d O Mo O Yes - details:
Magisrad? Replacement?
Replacament Saporing O Radio O Phone O Verbal O
Issued By Method / PR
Referance ;
Issue Documentation Checklist
T ]
O Hazard assessment { PPE 2 0 Fit-test / medical
i O Manufacturer instructions O Trairdreg varification clearancs If required
O Is=ua | replacament recelpt O Ratum ! disposal record EET\PE:IJ?H questians £ Cther:

PPE Change / Replacement Notice

Stop affected work and notify the supervisor when required PPE is missing, damaged, contaminated, expired, improperly fitted,
Incompatible,

or otherwise unsuitable. Do not modify PPE unless permitted by the manufacturer. Reassess selection when hazards, tasks, materials, or

conditions change. and document replacement or additional training before work resumes.
T

PPE Exchange I

! Replacement Date / Time
No.
Item [ Reason [
Condition / t::““:?gd &
Disposition pr y
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14-17 ﬂtkﬂﬂWlEdgEl‘l‘lEﬂt and Signatures Signotures document issaance ond understanding, they do nat

WalVE Emplayee 1 IS

ACHKNOWLEDGEMENT !

SIGNATURE PRINTED MNAME SIGNATURE

14 Employes
Acknowledgement

15 Issuing Supervisor
Signature

16 Employes Signature

Additional Approval (if
required)

PPE Issue / Return Continuation: Use additional lines for later issuance, exchange, return, or replacement.

| acknowladge receipt of the listed PPE and training on its purpose, limitations, inspection, use, care, storage, mainienance, and
replacement. | will use required PPE, inspect it before use, report loss or damage promptly, and return employer-ownad PPE as requirad,

QUANTITY [
CONDITION

PPE ITEM ! TRANMSACTION ISSUED { RECEIVED BY

CATE ! RETURNED

14 Employee Acknowledgement | 15-17 Signatures and Date | 18 Record Retention
lssue / I I
Acknowledge | O Complete O Faollow-up required Date [ Time
meant Status

| |
Replacement! | O Maone O Open - refaranca: Siphrige)
Return Status Emplnvea

Comments

18 Record
Retention Record Filed /
Location / Retained By
Period

IMPORTANT: This form documents PPE issuance and acknowledgment but does not replace hazard assessment, requined training, medical evaluation, fil
festing, manufaciurer instructions, inspection, mamtenance, or regudatory duties. Tha employer remains responeible for appropriste PPE selection,
condition, replacement, suparvision. and secure record retention

SAMPLE - NOT FOR JOBSITE USE - SiteSafetyDoc.com



