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EMPLOYEE SAFETY ORIENTATION

Sel clear expeciations. Confirm understanding. Empower avery employesa to work safely.

T
2 Employer Employes ID /
and Projact Orientation
Information No.
|
Project | 3 Orientation
Jobsita Date
[
Employer | I Trainer Name ! | Tima: Language:
Company Title
Employee Job I Hire | Start I
Title | Trade Date
Employea 23 Tralner
Name Certification

1 Emplwee Information comolete before the employee begins ossigred waork

4 General Safety Rules 5 Employee Responsibilities
O Follow site rules, signs, and instructions O Wark within training and authorzation
O Attend raquired mestings and braining O Inspect wools, PPE, and wark area
O Use required PPE and safequards O Repart hazards, incidenls, and near missas
O Keap work areas orderdy [ Stop unsale work and seak assistanca
O Lse only authonzed lools [ equipmant O Follow emargensy and evacuation procedures
O Ask bafore performing enfamiliar waork O Prodact cowarkars and the public
L Avold horseplay, violance, and mpairmant
O Giher:

4-20 Required Orientation Topics Aeview coch onglicable togic and confinm employes understanding.

10 Incident and
& Stop-Work . B PPE 9 Emergency
TOPIC Autharity T Hazard Reporting R i Prn e H-EBr-H_IEa
Reporting
12 Tools and 15 Ladders and
TOPIC 11 Housekeaplng Equipment 13 Fali Protection 14 Electrical Safety Aeaffolda

Verification status: C - COMPLETED R - REVIEW NEEDED M/A - NOT APPLICABLE F/U - FOLLOW-UP

Training response: Explain requirements in language the emploves understands. Resolve questions before assignment, document lallow-up
training, and do nol authorize work for which required instruction, qualification. or suparvision & incomplala.
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RN R e 21 Questions and Training Verification fecord guestions, additional Instruction, and demonstrated

understanging.

TOPIC | REQUIREMENT { TRAINER RESPONSE ! FOLLOW-UP STATUS DUE TRAINER [/
QUESTION EMPLOYEE QUESTION TRAIMING CDWHER

' CiR{ | CIRI

MIA | NIA |

1 FiU Fiu
C/R/ | CIR/S

2 MiA MIA S
Fiu Fiu

CIiR/ CiR/

3 i MiA !
Fru FiL

IR/ | GIR]

M NI |

4 FrU Fu

|

CIR{ CiR/

MiA MR |

5 = FiU
CIR/ CiR/

MiA Y,

& FiU FiU
CiR{ | CIRJ

M MIA

I FiU Fiu

Status Key: C = Completed R = Review Neaded N/A = Mot Applicable F/U = Follow=Up

Verification reminder: Encourage questions, use demonstration or knowledge checks where appropriate, provide site-specific
documents, arrange required task training, and record unresolved items with an owner and due date.
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T R 12-20 Task and Site Safety Topics

16-18 Hazard and Exposure Topics 19-20 Conduct and Vehicle Safety
[0 16 Excavation and Trarching 0 149 Vehicle and Eguipment Safaly
O 17 Hazard Cemmunication O 20 Prahibited Cenduct
[0 18 Haat and Weather Exposurs [ Seal balls | sala driving ! spotlers
Emplayes questions: O Authorized aperatars anly
Reguired additional tralning: I Mo drugs, alcohal, threats, or horsaplay
EFE'“L? et O No bypassing safety devicas
e .
Understanding conhirmed by En':rDEI.-ItI::;imsffr,:fﬁtfli:‘l;dmt:ﬂ'm"gu
Status: [1C 01 R £ N/A O FIU ng e
Matee: Status: OCORONADOFRU
Trainar initiats: NG}HS: -
Bt Tramar mitiaks:
y Date:
O Other:
O Cther:
23 Trainer Certification

T ]
Trainer Name / Orientation
Titla Location
Empl |
q'::sﬁziz Employee Job
Resolved? | Asslgnmagt

I T
Additlonal Interpreter !
Training O Na OO Yes - topics: Language ONae O Yes - details!
Required? Support?
Trainer Notes / Oriantation Date: Tirme:
Restrictions Date ! Time

24 Supervisor Approval
T ]
. 3 [0 Stop-work authority O Reporting procadures 00 Emergency proceduras
15l s o lpanid explainad explained reviewead
: o : O Othar:

[ Required PPE idemtified O Questions answerad O Follow-up training assigned

22 Employee Acknowledgement

Before assignment, confirm the employee complated orlentation, received reguired site information and PPE expectations,
understands

stop-wiork and reporting responzsibilities, had an opportunity to ask questions, and has been scheduled for any additional task-specific
fraining or qualification. Do not assign work beyond the employee's demonstrated fraining and authorization.

|

Question /

Follow-Up No. Date ! Time

Question |

Required Complated /
Training ! Varifled By

Restriction

S50-008 | R 1.0 Condrolked masker - Venty cummant frevislon belore use Paoe 3
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e i 22 Empluyee Acknowledgement Signoturs confirms receiot and understanding; it doss not waive emplopee
rights

CERTIFICATION /

A PBREAAL PRINTED NAME TRAINER | OWNER VERIFIED { CLOSED

22 Employes
Acknowledgement

23 Trainer Certification

24 Supervisor Approval

Additional Approval (if
required)

21 Questions and Training Verification: Document follow-up topics and confirm completion.

Usz& cne line per question or follow-up training item. The trainer records the response or required action; the verifier confirms completion
before the employee performs affected work without direct supervision.

QUESTION ! FOLLOW-UP TRAINING ITEM TRAINER { OWNER DUE ' COMPLETED | VERIFIED ! CLOSED

23 Trainer Certification | 24 Supervisor Approval | 25 Record Retention

22 Employee , . :
Acknowledge (| Grlanisu-:m meceived [ Questions Dats I Time
e answens

| |
23 Tralner O Content delivered [ Understanding ﬂpﬁgﬁ:r}rlmr
Certification verified Restrictions
25 Record
Retentlon Record Fllad /
Location / Retained By
Period

IMPORTANT: This form documents a genesal employes safely criendation but does not replace required task-specific framing, licenses, cerifications
compateni-person instruction, manufacturer requirements, site nuides, or regulatany training. The employer remains responsibée for qualifisd (rainers,
comprehension, authorzation, supervision, refresher treining, and secwra record retenficn
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